MLC/IHA Position Vacancy Announcement

- Civilian Human Resources Office
OF Marine Corps Installations Pacific-MCB Camp Butler
U.S. Marine Corps
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Vacancy Announcement Website Link has been updated

Application forms BEZE K :
MCIPAC/CHRO/MLC-IHA 12300/2(Rev 9/25) &Questionnaire

NEW URL : https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-
Office/#In-employment-unit

Forms may be found at the link or QR code ) Mission

above. If you are unable to open the file, please
save it to your desktop.
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How to apply $#&H &

(D Hard copy submission (BEZ&RE)
Hard copy application package(s) are accepted at drop box located at Camp Foster,
Bldg#495.
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@ Email submissions (* —/L#H)
Submit to mcipac_chro_jn_empl@usmc.mil
LEREA—ILT FLRIZEH
1) Email subject must contain job title and PWO#
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2) Submission is limited to 3 PDF files including resume and attachments.
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Due to network instability, we recommend to submit hard copy.
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Note (GXEZEIH)

- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
ERREZEQOL, HEBEEOHCTEBHMLET, RESAEEEZEEORAMIN-LEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)
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TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC Sk
Test Based Test Based Test R
4 — Exceptional - - - -
B DR ) % BT 7 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb L 5 e A T2 730~ 859 90 ~100 550 ~ 599 210~ 249 80~ 99 870 Pre-1st
2 — Average o o - o - -
TR ) & BT 7 550~ 729 75~ 89 460 ~ 549 140~ 209 50~79 560~ 869 | 2nd
1 - Elementary - - - o - - )
PR 1 B B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~ 559 | Pre-2nd
Pre-1 — Minimal
B INBORE S % B 5 350~ 399 40 ~ 64 NA NA NA NA 3rd
0 — No language proficiency
RETRENI R E I RN
2016 £2 B 8 HUETL W MM EA SN TUL % MLC/IHA (E£E T, 2016 2 B 8 HUFNICFKITI L7z EPT (English

Proficiency Tests) FERIGER Z BIFHL DAL, TOHABBEROBZML NN LPL LRI ELTERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Date: 11 Mar 26

Announcement No. 38-26

PWO #: 040 Position: Cash Accounting Clerk #0036, BWT-1, Grade-3

IHA F/T, Permanent Number of position(s): 1 | Location: Camp Foster (Ocean Breeze)
Organization: MCB Camp Butler, MCCS Division, Business Ops, Food and Beverage, Ocean Breeze

Area of consideration  Z&E i [H: Closing date: (#2H{#FR)

Okinawa Wide (MLC/IHAs employed in Okinawa) 19 Mar-2026
HRBENICTEHASh TW5 2 MLC/IHA REEE

Task List: Incumbent serves as a Cashier and Counter Attendant in an assigned MCCS club and
restaurant. Duties also include administrative functions pertaining to cashier operations as well as
customer service to assist patrons in the assigned club/restaurant.

Receives various forms of payment ( cash, check, credit card) from patrons, and operates appropriate
Point of Sale (POS) equipment such as electronic cash registers, computerized cash registers, check-
verification equipment, and calculators/adding machines in accordance with proper cash handling
procedure. Counts and verifies cash for accuracy at time of issue, and turn-in of activity bank and
establishes activity banks to appropriate levels as determined by management. Conducts cash counts of
activity banks. Conducts Yen/Dollar conversion/re-conversion operation, along with appropriate
documentation.

Provides facility and local information to patrons as well as communicates appropriate answers to
questions regarding: hours of operation, check cashing, gift certificates, credit card usage, returned check
redemption, on-account payments to MCCS, membership benefits, posting customer accounts, computer
discounts, processes coupons, etc. Performs as a Counter Attendant at MCCS fast food counter to include
Sumo Burritos, Bulldog Burger, Life juice, and Bonsai Coffee etc, by taking orders from customers and
serving food items to them. Prepares and serves soft drinks and side orders. Takes orders to the kitchen
or prepares simple food items at the counter by order, such as slicing and toasting bagels, wrapping
burritos, making specialty coffees, smoothies and fruit juices. Assists with dining room, preparation for
lunch, set up and tear down of events as required. Replenishes utensils, refills water glasses and assists
patrons when necessary. Coordinates with ARMP (Army Recreation Machine Program) on cash related
issues with gaming machines. Attends patrons' s routine and simple inquiries and complains pertaining
gaming machines. Ensures general housekeeping and cleanliness of work area, at all times.Other related
duties, as assigned.

Qualification Requirements & 5f4

1) Knowledge of basic cash handling procedures, be familiar with currency (US dollar and JPN yen), and
be able to operate a cash register.

2) Ability to speak and read English at a minimum proficiency (LPL 1).

3) EPQOS or Cashier experience is preferred

Other Requirements:

4) Ability to work at various shift schedule including night and weekend.

5) Ability to stand prolonged hours.

6) The position is occasionally required to lift heavy item up to 25 Ib.(11kg) without assistance.

Work Schedule:
(5 days/week) 0700-1600, 0900-1800, 1200-2100, 1300-2200, 1630-0130, 1930-0430

Required documents/#& &4 :

1. MCIPAC-MCBB/CHRO/MLC-IHA 12300/2(Rev 9/25) & Questionnaire: J&/# # & B %
2. Copy of English Proficiency Test: #iE0E#HES) ZFEH 2 EHHO 2 & —
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